
Council Offices Mortomley Lane SHEFFIELD, S35 3HS 
📞 0114 284 5095     @ admin@ecclesfield-pc.gov.uk 

 www.ecclesfield-pc.gov.uk 
 
 

 
Serving the Community since 1894 

 
 

TO ALL MEMBERS OF THE FINANCE AND PREMISES COMMITTEE 
    
         7 February 2020 

 
Summons 

 
Dear Sir / Madam,        
 
You are respectfully summoned to attend the next meeting of the Finance and Premises 
Committee on Thursday 13th February 2020 at 6.30pm at the Council Offices, Mortomley 
Lane, High Green. 
 
Recording meetings 
You can take photographs, film and audio-record the proceedings at Council and Committee 
meetings whilst they are open to the public.  The recording has to be conducted under the 
direction of the Chair of the meeting and follow the Parish Council’s protocol on audio and 
visual recording and photography at council meetings. 
Anyone wishing to record should let the Chair of the meeting know prior to, or at the start of, 
the meeting and the recording must be overt (i.e. clearly visible to anyone at the meeting), but 
non-disruptive. 
 
Public Participation 
To receive questions and petitions from members of the public under the direction of the 
chairman and in accordance with the Council’s Standing Orders.  (Members of the public 
should please note that the Council reserves the right to respond in writing if any matter 
requires further research or consideration and that reports should be submitted in writing 
beforehand so they can be dealt with under correspondence.) 
 
Yours sincerely 

 
Cllr T Bawden 
Proper Officer to the Council 
 
Councillors: T. Bawden (ex officio), Mrs V Bowden, J Brownrigg, Mrs K Guest,  

J Housley, G Lakin, D Ogle, P Swift. 
 
_____________________________________________________________________ 
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FINANCE & PREMISES COMMITTEE  
AGENDA 13 FEBRUARY 2020 

 
 
110. To receive apologies for absence from members and to consider the reasons for 

absence 
 
111. To receive any declarations of personal and/or disclosable pecuniary interests 

from members on items to be discussed at this meeting 
 
112. To identify items for discussion which may require the exclusion of the press 

and public 
 
113. Minutes of the previous meeting held on the 23 January 2020 for information. 

(Pages 4 to 9 attached) 
 
114. To receive an update on the Accounts of Council  
 
114.1 To receive the Income and Expenditure Report and Bank Reconciliation up to January 

2020 (Pages 10 to 13 attached) 
 
114.2 To receive the updated actual and prediction budget v spend analysis reports for Q3 

and prediction up to Year End 2019/20 (Pages14 to 18 attached) 
 
115. To receive the Yorkshire Internal Audit report for Year End for 31 March 2020 for 

Ecclesfield Parish Council. (Pages 19 to 22 attached) 
 
116. Pension Contributions consultation update 
 
 South Yorkshire Pension Authority provided a schedule (Appendix 1) with details of 

penalties should the Parish Council not pay the monthly contribution by Direct Debit. 
Employers would not have an option unless they are willing to pay a penalty.Employers 
contribution would not be taken from the 1 April 2020. (Page 23 attached) 

 
117. Parish Council buildings 
117.1 The deadline for the quotations for the fire alarm is the 1 March 2020 and they will be 

provided to the next meeting.  
 
117.2 Community Room Refurbishment – the plans were provided to Council on the 6 

February 2020 and had been previously circulated to all councillors.  To consider a 
specification for the works to the Community Room. 

 
117.3 Community Room Booking Review (Pages 24 to 29 attached) 
 
117.4 To consider applying for Lottery Funding – Awards for All towards the refurbishment 

costs of the community room. 
 
118. Internal Control Checklist 

To receive a verbal update from Councillor Ogle after their visit to the office. 
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119. Grants 
 

119.1 To consider the Draft Grants Policy provided by the Grants Policy Working Group 
(Pages 30 to 31 attached) 
 

119.2 To receive an update on the Grants Budget 2019/20 including the prediction to Year 
End. (Pages 32 to 33 attached) 
 

119.3 To consider applying for a grant from the War Memorial Trust who provide funding 
(75% of eligible costs with a normal maximum grant of £30,000) for repair and 
conservation projects (Pages 34 to 36 attached) 

 
120. Chapeltown Markets 

To receive an update on the Chapeltown Market site and future possibilities. 
 
121. Confidential Matters 
 
122. Contract Update  
 
122.1 Townsweb Archiving Contract 

The contract commenced on 19 March 2013 for 60 months. The contract, section 8.1 
states that termination of the contract must not be less than 6 months and notice must 
be in writing. (Pages 37 to 51 attached) 

 
122.2 Gas Contract for the Council Office and Community Room 

Three estimates were provided for gas services and the Council have a contract with 
Gasprom making an approx. saving of £50.00 per quarter for the council office and 
£20.00 per quarter for the Community Room. 
 

123. Chairman’s Chain and Cabinet 
 

To consider the report providing costs for replacement chains and the cost for a display 
cabinet. (Pages 52 to 53 attached) 

 
124. Grants Funding 
 
124.1 Chapeltown Athletic Football Club grant application feedback 
 
124.2 To consider the following grant applications submitted for funding available on the 

Councillors secure page of the Website and on the G Drive for councillors to log in 
using their username and password: 

 
 Thursday Craft Group – grant requested at a cost of £772.00 
 North Sheffield History Group – grant request at a cost of £300.00 

 
124.3 St Mary’s Playgroup have provided the Council with a grant monitoring form 
 
125. Closure of the meeting and dates of future meetings. 
 

12 March 2020 at 6.30pm 
16 April 2020 at 6.30pm 
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MINUTES OF THE FINANCE & PREMISES COMMITTEE HELD ON THURSDAY 23 
JANUARY 2020 

 
Present were Councillors:  D Ogle (Chair), J Brownrigg, G Lakin, K Guest, V Bowden and C 

Levery (substitute for Cllr Housley) 
 
In attendance: K Mann Advisor to Council, L Tickle Admin Officer and members 

of the public presenting grants 
 
The meeting was recorded on behalf of the Council. 
 
92. Appointment of Chairman 
 
 Councillor Ogle chaired the meeting and the committee received the update from the 

Advisor that Council appoint the Chairman of the Finance & Premises Committee. The 
Advisor was asked to clarify what were Standing Committees and the legislation 
regarding Standing Committees.  

 
 RESOLVED: That the Chairman of the Finance & Premises Committee be 

appointed at the Council meeting to be held on the 6 February 2020. 
 
93 To receive apologies for absence from members and to consider the reasons for 

absence 
 
 Councillors J Housley, T Bawden and P Swift provided their apologies. 
 
 RESOLVED: That the apologies be noted and the reasons for absence be 

approved. 
 
93. Declarations of personal and/or disclosable pecuniary interests from members  
 
 None 
 
94. Grant Presentations 
 
 Three groups attended the meeting to provide updates to the committee members on 

their applications.  
 

Thorncliffe Tennis Club  
 
 Representatives from Thorncliffe Tennis Club provided an update to the meeting.  The 

grant is for equipment, to provide new equipment, and the aim was to get the coaching 
programme running once again in the Spring. The club is currently losing 10 members 
per year.  Get more people involved and do an open day in Spring for people to give 
tennis a try. The grant would help people sign up to the coaching programme to keep 
costs down for them as there are lots of families that don’t have the money to pay for 
the coaching. Membership - 75% are over 50, few youngsters through, coaching to go 
into schools too, involve the local press to encourage people to the tennis courts. The 
club is a member of the Sheffield and District League. The group received £65 last 
year from SCC through the Parks from bookings when people have used the courts.  

 
 The Chair thanked the representatives for the update on the Club. The representatives 

left the meeting. 
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Friends of Grenoside Green 
 

Representatives from the Friends of Grenoside Green provided an update to the 
meeting. The Green is in the middle of the village, the council closed the library, kept 
the green from being developed on, the Friends maintain the green for the village.  
Great views from the green area. Opened the green in 2007, looking tired and needed 
to be replanted, decided to do a Bee Friendly Green. It has been very successful and 
ongoing to plant the green area. School children came and saw all the bees. 3 
sculptures are already on site. The Friends group now want to celebrate what they 
have done to help the bees by putting a sculpture on top of the stone that is already in 
place. Real focal point and school children will be able to see it. The plants are given 
through private funding or the community fund from Tesco. The group have also 
received funding from the city Council’s ward pot. The Parish Council provided some 
funds 4 or 5 years ago. Whole project is run from grant funding.  Bee box installed, not 
a beehive. They publicise the Green in Grenoside News and write updates in the 
magazine, noticeboard on the Green and four information boards in different locations. 
The Bee Sculpture proposed would be 1m long, same size as the stone. The group 
would be happy to have a plaque added to the sculpture if it is approved by Council, 
that Ecclesfield Parish Council provided the funding for the sculpture. 
 
The Chair thanked the representatives for attending the meeting and they left the 
meeting. 

 
 Chatty Crafters 
 
 Representatives from Chatty Crafters provided an update to the meeting. The grant 

application would allow the group to pay the rent for the community room, and to get 
some public liability insurance. The group is for the local community to work on crafts, 
disabled people attend, they encourage men to join the group, very friendly and meet 
every Tuesday. 9 people in the group currently however they have had up to 12-15 
members previously. The group helps with loneliness, they promote the group at the 
WI and other places members attend.  No funding from anywhere else. Small group, 
self funding, numbers dwindled, rent more and want public liability insurance. Cannot 
continue under these circumstances.  

 
 The Chairman thanked the representatives for attending and they left the meeting. 
 

RESOLVED: That a decision on whether to approve the grant applications would 
be made under confidential matters. 

 
95. To identify items for discussion which may require the exclusion of the press 

and public 
 

Items 106 put into private session, moved up the agenda to be discussed in public 
session. 

 
96. Investments 
 

The committee considered the council’s current investment with Scottish Widows Bank.  
A discussion took place around investing with CCLA Property Fund. It was agreed to 
discuss the investment with CCLA once again in April 2020. 
 
RESOLVED: That the CCLA Property Fund be considered at the Finance & 
Premises meeting in April 2020. 
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97. Minutes of the previous meeting of the Finance & Premises Committee held on 
the 12 December 2019 for information.  

 
 The committee received the minutes of the previous meeting held on the 12 December 

2019. 
 
 RESOLVED: That the minutes from the meeting held on the 12 December be 

noted. 
 
98 Accounts  
 
98.1 Income and Expenditure Report and Bank Reconciliation 
 
 The Advisor to Council provided an income and expenditure report up to the 31 

December and bank reconciliation for the Current Bank Account and the Imprest Bank 
Account. 

 
 RESOLVED: That the reports and bank reconciliations be noted. 
 
98.2 List of Payments December 2019 
 
 The list of payments were considered and retrospectively approved as Council had 

delegated permission to the Finance & Premises Committee to approve the payments. 
 

RESOLVED: That the list of payments from December 2019 be retrospectively 
approved. 

 
98.3 Precept update 2020/21 
 
 The Advisor updated that the letter requesting the precept and Council Tax Support 

Grant (CTSG) had been sent to Sheffield City Council for £267,735. The City Council 
had questioned that the increase was almost 70% and asked if this was correct. The 
Advisor updated that the stated figures were correct. The Advisor was preparing the 
annual booklet explaining the budget for 2020/21. The Advisor was asked to contact 
the City Council to ask if the booklet could be delivered along with the council tax 
notification letter for 2020/21 to residents of Ecclesfield Parish Area.  If the City Council 
could not do this then quotations for local leaflet distributor would be provided for 
Council. 

 
 RESOLVED: That  
 

i) The update that the precept notification letter had been sent be noted; and 
ii) The annual parish booklet be costed to be circulated to all households by 

Sheffield City Council or another distributor. 
 
98.4 Grants Awarded update 
 
 The report provided showed the grants budget figure for 2019/20, a list of grants 

already approved and the power to spend the funds from this budget and a balance of 
£10,403.81 at the 31 December 2019. 

 
 RESOLVED: That the update be noted. 
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98.5 Archive Project Costs 
 
 The Advisor to Council provided an update on the current archive project costs.  250 

calendars had been purchased and to date there were 90 copies unsold. 4,800 
postcards were purchased and it is unknown how many are currently unsold. 

 
 RESOLVED: That the update provided be noted. 
 
98.6 Chairman’s Chain  
 
 A report previously circulate was considered. The cost of the cabinet would be brought 

to the next meeting. The new chains need prices and pictures, can the crest be made 
to stay on the new chain or the one in the cabinet. Photos on the table instead of 
emailed or printed with the agenda. 

 
 RESOLVED: That the Chairman’s Chain and cabinet be considered at the next 

Finance & Premises meeting in February 2020. 
 
98.7 Thorncliffe Leisure Centre 

 
The Advisor to council updated that the payment of £16,934 had been sent and the 
next payment would be due on the 20 January 2021. 

 
RESOLVED: That the update be noted. 
 

99  Financial Strategy Review 
 

The committee reviewed the Financial Strategy and suggested that the balance of a 
previous Chairmans allowance be allocated within the Financial Strategy for 
Defibrillators at One Stop. 

 
RECOMMENDATION TO COUNCIL: That, subject to the additional funds from the 
past Chairman’s Allowance being included in the Financial Strategy, the 
document be adopted. 
 

100 South Yorkshire Pension Authority (SYPA) 
 
 The committee considered the direct debit consultation information provided by SYPA. 

 
RESOLVED: That the consultation response be that the Council will pay SYPA 
pension contributions by bank transfer, not direct debit from the 1 April 2020. 
 
Item 106 was discussed in public session (minuted below) 
 

106 Mortomley Park Play Area 
 
 The committee considered the email and request from Sheffield City Council with 

regard to providing funding to refurbish the climbing frame. 
 
 The committee wanted to see the 3 quotes and consultation responses from the Parks 

department at SCC.  
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RESOLVED: That  
 
i) Clarification is provided after the consultation took place and a copy of 

the 3 quotes for the repairs/refurbishments; and 
ii) A member from the Parks Dept be invited to attend the next Council 

meeting on the 6 February 2020. 
  
101 Confidential Matters 
 

RESOLVED: That the committee approved the motion to discuss confidential 
matters in private. 

 
102 IT Provision 
 

The IT Report provided was considered and the quotations received. The committee 
agreed that the HP equipment was the preferred option. The current contactor be 
asked to install the new equipment and software and charge the hourly rate of £38.00. 

 
RECOMMENDATION TO COUNCIL: That  
 
i) 3 new PC’s and 2 new laptops be purchased at a cost of approx. £3,000; 

and 
ii) The current contractor be asked to set up and install the new PC’s and 

Laptops at the hourly rate of £38.00. 
 
103 Fire Alarm System 
 
 It was agreed to defer the update on the upgrading of the fire alarm system to the next 

meeting as the quotations had not been received. 
 

RESOLVED: That the upgrading of the Fire Alarm System be considered at the 
next meeting of the Finance & Premises Committee. 

 
104 Telephone System 
 
 A report had been circulated to the committee members.  It was agreed to defer this 

item for discussion to the meeting of Council on the 6 February 2020. 
 

RESOLVED: That the Telephone System report be submitted to Council on the 6 
February 2020 for consideration. 

 
105. Grant Funding 
 
 All the grants were considered and approved as follows: 
 
105.1 Thorncliffe Tennis Club grant of £1,456.72 - Local Government (Miscellaneous 

Provisions) Act 1976 s19  
 
105.2 Friends of Grenoside Green grant of £1,100 - Local Government Act 1972 ss111 and 

137 at a cost of £1,100. It was agreed to ask for a plaque to be mounted on the 
sculpture showing that Ecclesfield Parish Council paid for the sculpture. 

 
105.3 Chatty Crafters grant of £801.00 – Local Government Act 1972 s 144  
 
105.4 Letters from grant applications previously awarded were noted. 
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 It was agreed to have 10 plaques engraved with EPC logo and wording ready for giving 

to successful grant applicants in the future. 
 
 RESOLVED: That the letters be noted: and 
 

RECOMMENDATION TO COUNCIL: That: 
 
i) Thorncliffe Tennis Club be awarded £1,456.72 - Local Government 

(Miscellaneous Provisions) Act 1976 s19 from the Grants Budget 2020/21; 
ii) Friends of Grenoside Green be awarded £1,100 - Local Government Act 

1972 ss111 from the Grants Budget 2020/21; 
iii) Chatty Crafters be awarded £801.00 Local Government Act 1972 s144 

from the Grants Budget 2020/21; and 
iv) 10 engraved plaques with Ecclesfield Parish Council name and logo be 

purchased from the Admin Budget 2020/21 
 
107  Chapel Green Advice Centre 
 
 The breakdown of item costs had been provided by the advice centre for consideration. 

A discussion took place around the information provided. Regular feedback should be 
provided with a quarterly report submitted to council.  

 
RESOLVED: That  
 
i) The breakdown provided by the Advice Centre be noted; and 
ii) A quarterly report be provided by the Advice Centre to the Parish Council. 

 
108 Staffing 
 
 The Advisor provided an update on the Employers Pension Contribution from the 1 

April 2020. A further update would be provided to the next meeting. 
 

RESOLVED: That the update be noted. 
 
109 Date of next meeting 
 

The date of the next meeting is 13 February 2020 at 6.30pm. The Chair thanked all for 
attending and the meeting closed at 9.05pm. 
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Cost Centre Report

07/02/2020
11:51

Ecclesfield Parish Council 2019/2020 Page 1
Detailed Income & Expenditure by Budget Heading 31/01/2020

Actual Year To Date Current Annual Bud  Variance Annual Total Committed Expenditure Funds Available % Spent Transfer to/from EMR
100 Administration

100.0%01076 Precept  155,374 155,374
100.0%(0)1077 Council Tax Support Grant  5,141 5,141
20.8%791090 Interest Received  21 100

0.0%5001100 Grants & Donation Received  0 500
213.5%(2,270)1110 Room Hire  4,270 2,000

0.0%5001120 Grenoside War Memorial  0 500
0.0%(223)1999 Other Income  223 0

163,615165,029Administration :- Income (1,414) 100.9% 0
0.0%(201) (201)4191 Professional fees  201 0
0.0%(1,650) (1,650)4215 Auditors fees  1,650 0

01,851Administration :- Direct Expenditure (1,851) 0 (1,851) 0
0.0%630 6301140 Community Infrastructure Levy  (630) 0

33.6%41,860 41,8604000 Staff Salary  21,140 63,000
31.9%2,724 2,7244010 Tax & NI  1,276 4,000
93.1%345 3454020 Pensions  4,655 5,000
(1.2%)1,519 1,5194030 Staff Travel and Subsistence  (19) 1,500
55.3%895 8954100 Staff Training  1,105 2,000
94.7%159 1594110 Councillor Training  2,841 3,000

6.0%941 9414111 Councillor Travel and Subsiste  60 1,000
113.8%(110) (110)4120 Chairmans Allowence  910 800
22.6%1,161 1,1614130 Printing & Photocopying  339 1,500
17.7%6,788 6,7884140 Stationery  1,462 8,250
16.8%2,079 2,0794150 Consumables  421 2,500
42.1%290 2904160 Postage  210 500

5.6%5,664 5,6644170 IT Support  336 6,000
67.5%812 8124180 Insurance  1,688 2,500
84.8%685 6854190 Subscriptions and Memberships  3,815 4,500
85.8%284 2844195 Advertising  1,716 2,000
13.3%824 8244196 Publicity/promotion  126 950
53.4%932 9324200 Website  1,068 2,000
94.0%1,498 1,4984210 Consultancy  23,502 25,000
24.5%755 7554211 Accommodation  245 1,000
72.4%8,286 8,2864220 Grants Paid  21,714 30,000

127.5%(2,752) (2,752)4230 Grants s.137  12,752 10,000
59.9%10,019 10,0194240 Elections  14,981 25,000
63.3%2,646 2,6464250 Archiving Project  4,559 7,205

0.0%(3,050) (3,050)4260 Community Infras Levy Expendit  3,050 0
33855.0(16,878) (16,878)4999 Sundry Expenses  16,928 50

209,255140,251Administration :- Indirect Expenditure 69,004 0 69,004 67.0% 0
Net Income over Expenditure 22,928 (45,640) (68,568)

Continued over page
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07/02/2020
11:51

Ecclesfield Parish Council 2019/2020 Page 2
Detailed Income & Expenditure by Budget Heading 31/01/2020

Actual Year To Date Current Annual Bud  Variance Annual Total Committed Expenditure Funds Available % Spent Transfer to/from EMR
110 Premises

0.0%(310)1130 Archive Project Income  310 0
0310Premises :- Income (310) 0

30.2%2,095 2,0954300 Telephone  905 3,000
52.5%238 2384301 Broadband  262 500

1566.5%(14,665) (14,665)4310 Council Tax  15,665 1,000
67.9%561 5614320 Gas  1,189 1,750
48.3%905 9054330 Electric  845 1,750
27.3%727 7274340 Water  273 1,000
29.6%1,055 1,0554350 Waste Disposal  445 1,500

0.5%2,488 2,4884360 Cleaning Materials  12 2,500
11.8%4,409 4,4094370 Repairs & Renewals  591 5,000
71.5%1,425 1,4254380 Maintenance/Service  3,575 5,000

2.5%1,269 1,2694390 Health & Safety  32 1,301
85.9%555 5554400 Defibrillators  3,395 3,950
45.4%3,549 3,5494500 Office Equipment  2,951 6,500
77.1%11 114999 Sundry Expenses  39 50

34,80130,179Premises :- Indirect Expenditure 4,622 0 4,622 86.7% 0
Net Income over Expenditure (29,870) (34,801) (4,931)

120 Public Toilets
57.2%2,779 2,7794070 Public Toilets  3,721 6,500
16.6%1,459 1,4594330 Electric  291 1,750
20.5%1,391 1,3914340 Water  359 1,750

0.0%500 5004999 Sundry Expenses  0 500
10,5004,371Public Toilets :- Indirect Expenditure 6,129 0 6,129 41.6% 0

Net Expenditure (4,371) (10,500) (6,129)
130 Community Room

0.0%(25)1111 Room Hire - Key Deposit  25 0
025Community Room :- Income (25) 0

73.9%131 1314320 Gas  369 500
66.7%166 1664330 Electric  334 500

1,000703Community Room :- Indirect Expenditure 297 0 297 70.3% 0
Net Income over Expenditure (678) (1,000) (322)

Continued over page
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Ecclesfield Parish Council 2019/2020 Page 3
Detailed Income & Expenditure by Budget Heading 31/01/2020

Actual Year To Date Current Annual Bud  Variance Annual Total Committed Expenditure Funds Available % Spent Transfer to/from EMR

177,355 255,556
(1,749)165,364 163,615
78,201

(11,991) (91,941) (79,950)

Grand Totals:- Income

Net Income over Expenditure
Expenditure 0 78,201

101.1%
69.4%

Movement to/(from) Gen Reserve (11,991)
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Serving the Community since 1894 

 
 

Council Offices, Mortomley Lane, SHEFFIELD, S35 3HS 
📞 0114 284 5095     @ admin@ecclesfield-pc.gov.uk 
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Date as postmark 
 
 
Dear Sir/Madam, 
 
Thank you for your enquiry regarding use of the Parish Council Community Room. 
 
In order that your booking may be confirmed would you please complete the 
following:- 

1. enclosed application form  
2. declaration form (if required)  
3. copy of your group’s Public liability Insurance Certificate. 
4. Payment. 

 
Your completed forms, payment and appropriate documentation should be 
returned to the Council Offices at least one week before the start of the booking. 
 
Please also note the enclosed conditions of hire of the premises for you to retain 
and adhere to.    
 
If you have any queries regarding hire, please contact the office on the above 
telephone number. 
 
 
Yours faithfully, 
 
 
Laura Tickle 
Administration Officer
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CONDITIONS FOR HIRE OF THE PREMISES 
 
 
 
1. Fire Regulations 
Will hirers please note:- 
 
On arrival at the premises you are hiring, ensure you acquaint yourself immediately with 
the following:- 

a) ENSURE THAT EVERYONE SIGNS AN ATTENDANCE 
LIST ON ARRIVAL 

b) FIRE EVACUATION PROCEDURE FOR YOUR GROUP 
c) FIRE DOORS - LOCATION 
d) FIRE APPLIANCES - LOCATION 

 

In the event of a fire dial 999. 
 
Evacuate the building immediately closing all doors and windows if safe to do so and 
turning off any electrical appliances in use. 
 
People in charge of groups using the building should arrange for their group to congregate 
in one predetermined area agreed prior to the activity taking place.  The area chosen 
should be clear of the entrance the Fire Brigade will use to gain access to the site. 
 
A roll call must then take place to confirm that everyone on the list is out of the building 
and accounted for.  If anyone is missing advise the Fire Brigade immediately upon their 
arrival. 
 
REGULAR USERS – a fire drill should be held at least once per year by all regular users.  
Arrangements will then be made to record the action. 
 
2.(a) Number of People Attending 
If more than 30 people are expected to attend, then the hirer should provide attendants.  
The attendants should be instructed by the group leader in respect of fire precautions etc. 
and this information should be relayed to members of the public in the case of public 
meetings etc. 
  
2.(b) Supervision 
The hirer of the premises must ensure that adequate adult supervision is provided for all 
underage groups and disabled/aged categories using the premises. 
 
2.(c) Hire of Premises 
This agreement restricts hirers to the use of the interior of the premises only and does not 
confer any right to use external areas, without prior consent. 
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3. Flammable Substances 
Except with the express permission of the Council in writing and subject to any conditions 
which may be attached to such consent, cylinders of compressed gas, explosives or highly 
flammable substances (including canisters of liquefied petroleum gas) shall not be brought 
into or stored or used on the premises.  Special effects and the use of pyrotechnics are 
not allowed. 
 
4. Health & Safety 
Hirers must follow the Council’s Health & Safety rules for this building. 
 

4.1. Use of kitchen facilities 
The use of the kitchen area is by permission only and users must take special care 
when using the electrical appliances, boiler, kettle etc. and the gas cooker. 
 
Only persons capable may use the kitchen area. 
 
No person under the age of 16 years may enter the kitchen area. 
 
4.2. No clothing or other articles may be placed on radiators. 
 
4.3. Tables and chairs must not be stacked high or left unsafe. 
 
4.4. Loose brushes, mops etc. should be fastened to the wall brackets supplied. 

 
5. Licences 

Alcohol 
 Alcohol must not be sold or consumed on the premises except with the express 

permission of the Council, and, subject to such consent, must also comply with the 
Licensing Requirements.  

Television & Music 
 The council does not hold a PFRS where copyright material is to be used, you will 

be required to obtain your own licence for the purpose of music, singing & dancing. 
 The council does hold a TV Licence. Please request the TV remote control if you 

wish to use the TV.  
 
The hirer must ensure that any licensing requirements are complied with – if in doubt 
please contact the office about this. 
 
6. Lost & Stolen 
All hirers will be held responsible for any items lost, stolen or damaged during the period 
of hire. 
 
7. Payment  
Payment for hire must be made prior to the booking All charges are subject to review and 
charges made will be in accordance with the times detailed on the letting’s records.   
 
7. (b) Cancellations 
Cancellations must be made 7 days prior in order to obtain a refund.  Any cancellations 
made within 7 days of the booking must be paid for. 
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8. Smoking 
Smoking is prohibited on Parish Council premises and any users failing to comply with this 
ruling will not be permitted to use the facilities. 
 
9. Insurance 
All users of our premises must provide a copy of their public liability insurance to the value 
of £2million on an annual basis.  The council is unable to indemnify users for any activity, 
given the variety of users and events that take place, hence the need for groups to insure 
their own members and activities.  
 
10. Regular Lettings where Persons under 18 years will attend 
The Parish Council is anxious to ensure that children using its facilities are properly 
protected.  The hirer will be required to complete a declaration relating to the existence of 
a criminal record checks, in accordance with Rehabilitation of Offenders legislation as well 
as provide valid DBS certificate(s). 
 
11. Continuity of Hire 
All lettings are accepted on a week to week basis.  Hire of the premises is at the discretion 
of the Parish Council.  No reason may be given by the Parish Council for refusing anyone 
the use of the premises and no rights to permanent hire are granted to any user. 
 
 
 
I agree to adhere to the above-mentioned conditions. 
 
 
Signed …………………………………………………. Date…………………………. 
 
Name of Organisation ……………………………… 
 
Position ……………………………………………….. 
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REHABILITATION OF OFFENDERS ACT 1974 (EXCEPTIONS) 
(AMENDMENT) ORDER 1986 

 
If the application that you have made is for use of facilities involving access to young 
people under the age of 18 it is necessary for you to disclose all criminal cautions and 
convictions you may have and all criminal cautions and convictions any other person 
acting in a supervisory capacity may have. 
 
Any information you do give will be dealt with on a confidential basis and only cautions 
and convictions relevant to the nature of your letting will be taken into consideration. 
 
 
 
DECLARATION:- 
 
Name ………………………………………………………….. 
 
Nature of booking ………………………………………….. 
 
Name of Organisation …………………………………….. 
 

1. Neither I nor any other persons acting in a supervisory capacity have criminal 
convictions/cautions 
 

2. I have the following criminal convictions/cautions.  (Please give dates and nature 
of offence(s)  
 
 

 
3. The following person has criminal convictions/cautions.  (Please give the name of 

the person and dates and nature of offence(s)  
 

 
 

4. DBS certificate numbers (for users who organise activities with minors) 
 
 
Signed ……………………………………………Date ………………………………. 
 
 
Position in Organisation……………………………………………………………….. 
 
DBS Certificate Reference Numbers: 
 
Name: …………………………………………..    DBS Ref: ………………………………. 
 
Name: …………………………………………..    DBS Ref: ………………………………. 
 
Name: …………………………………………..    DBS Ref: ………………………………. 
 
Name: …………………………………………..    DBS Ref: ………………………………. 

28



 
 

ECCLEFIELD PARISH COUNCIL 
 
 
Community group contact details 
 
 
Name of group…………………………………………………… 
 
 
Day/s community room required…………………………………………………… 
 
 
Name & Address     Name & Address  
  
………………………………………  ……………………………………. 
 
………………………………………  ……………………………………. 
 
………………………………………  ……………………………………. 
 
Tel………………………………….   Tel……………………………….. 
 
 
Signature…………………………………………………………. 
 
Print name………………………………………………………. 
 
Date……………………………………………………………….    
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Serving the Community since 1894 
 

Draft Grants Policy 

 

Are you eligible to apply?  

Groups or organisations should be locally based and local people involved in their 
management. Groups should be located in and operated within the Ecclesfield 
Parish Council area. Community groups who apply must have a bank account in the 
name of the group; payments cannot be made to individuals.  

Completing your form 

Please write clearly and check the phone numbers you give. Make sure that you 
answer all the questions fully. If you need help with any part of the form please 
contact the number above. Put as much information as you possibly can and you 
can use additional sheets of paper if necessary or add other information in support of 
your application. 

In Your Application Form you need to show your activity is:  

 Set up by local people within your Parish.  
 Aims to tackle a particular issue or need within your community  
 Provides a community benefit  
 Has a co-operative, partnership or self help approach  

We don't fund  

 Individuals – child care, training, travel expenses, salaries or wages  
 Salary costs – for paid workers  
 Party political or religious activities – though we will fund community activities 

run by churches and faith organisations  
 Groups or activities outside the Parish area  
 Things that have already happened or have been paid for  

We could fund  

 Small items like a park bench or play and sports equipment  
 Community events  
 Crèche costs to support new activities such as one off events, or open day 

workshops for your group, but not for individuals or management committees  
 Study visits, group outings or events  
 Small environmental improvements  
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 Art projects that improve the local community  
 Youth activities outside of statutory provision  

This list is not exhaustive, every grant will be considered individually. 

If you could get the funds you are applying for more appropriately from another 
organisation then we may ask you to apply to them instead.  

Conditions of Awarding Grant 

 If you decide to change how you will spend the money, then you must let us 
know  

 You may be asked to provide receipts for the Parish Council to inspect 
 You must complete the activities we have funded within one year. 
 You will be sent or given a monitoring form that you must complete and return 

to us by the date stated on the form.  
 If you don’t return the monitoring form, you may not get any funding in the 

future. 
 We do expect that participants on workshops, trips etc. would contribute to the 

cost, even if it’s a small amount.  
 It is a requirement of the Parish Council that photographic evidence is 

provided of the event/purchase for which the grant is given. 

How are grants allocated? 

Each of the 15 Councillors will be given an equal amount of the Grants pot. 

A grant can be sponsored by one Councillor or more Councillors from within that 
Ward or neighbouring Ward. 

When a grant application is received by the Council and a member of staff would 
notify the relevant Councillors who then make a judgment.  If the councillor/s 
preliminarily approve the grant, then they would sign the application with a 
recommendation of how much to award.  

At a Finance & Premises Committee meeting the organisation would have an 
opportunity to present the application. The grant application would then be 
considered by the Finance & Premises Committee and a recommendation would be 
provided to Council for consideration.  The applicant would be notified of the decision 
of Council accordingly. 

Should no Councillor wish to sponsor the application then feedback would be 
provided, if requested, on the reasons it was unsuccessful. 

Should the Ward Councillor not spend their allocation in a financial year then that will 
role over into the next financial year giving them a greater sum to award to 
applicants. 

 

Approved by  

Review date 
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GRANTS GIVEN BY THE PARISH COUNCIL 
2019-2020 
 
Budget 2019/2020 - £40,000.00 
 
Month of Fin. Cttee. Mtg. &        Payment made 
Name of Group    Nature of Grant         Amount  under (Power) 
 
 
April 19 
No grants given            
May 19 
Thorncliffe Community Sports  garden equipment and notice  £1,785.00 Public Health Act Open 

board      Space Act 1906 
P.A.S.T.ways Ltd   new blinds   £   880.00 L.G. (Miscellaneous 
           Provisions) Act 1976 
           s19 
Ecclesfield Gala Committee  Ecclesfield Gala   £1,073.00 L.G. Act 1972 S145 
105th High Green Scout Group  Replacement curtains and £1,263.56 L.G. & Rating Act 1997 s31 
     LED lights 
June 19 
No grants given 
July 19  
Strong Minds Together   Football equipment  £1,560.00 L.G. (Miscellaneous 
           Provisions) Act 1976 
           s19  
High Green in Bloom   Party in the Park play   £   375.00 L.G. Act 1972 s145 

equipment         
August 19  
No grants given 
September 19 
 
Sheffield Shamblers Walking Group Walking equipment  £   887.11 L.G. (Miscellaneous 
           Provisions) Act 1976 
           s19  
New Seasons    Funding – Christmas event £   365.00 L.G. Act 1972 s145  
St Vincents Amateur Boxing Club Boxing equipment  £3,000.00 L.G. (Miscellaneous 
           Provisions) Act 1976 
           s19  
October 19 
Burncross Action Team Gardening materials  £  180.00 L.G. Act 1972 s137 
 And stationery 
High Green Villa Football Club  Pitch hire   £  800.00 L.G. Miscellaneous 
           Provisions) Act 1976 s19 
25th Sheffield (Ecclesfield Scout Group) Gardening materials  £1,440.00 L.G. (Miscellaneous 
           Provisions) Act 1976 
           s19 
Ecclesfield Conservation and Local Heritage leaflets  £  671.20 L.G. Act 1972 s137 
History Group          
November 19 
Grenoside Community Association Christmas gift   £  150.00 L.G. Act 1972 s137 
Paces     Christmas gift   £  350.00 L.G. Act 1972 s137 
Windmill Hill Primary School  Christmas gift   £  350.00 L.G. Act 1972 s137 
Chapeltown in Bloom   Christmas gift   £  150.00 L.G. Act 1972 s137 
Burncross Action Team   Christmas gift   £  150.00 L.G. Act 1972 s137 
Grenoside Conservation Society  Repair works and room rental £  208.15 L.G. Act 1972 s137 
Chapelgreen Advice Centre  Grant towards volunteering £6,600.00 L.G. Act 1972 s142 
Grenoside Community Primary School Christmas gift   £  350.00 L.G. Act 1972 s137 
St Thomas More Catholic Primary  Christmas gift   £  350.00 L.G. Act 1972 s137 
School  
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High Green in Bloom   Christmas gift   £  150.00 L.G. Act 1972 s137 
Ecclesfield in Bloom   Christmas gift   £  150.00 L.G. Act 1972 s137  
December19 
Chapeltown Musical Theatre Society Sound system   £1,200.00 L.G. Act 1972 s145 
Heritage High Green   Office supplies   £  273.93 L.G. Act 1972 s137 
Thorncliffe Art Group   Rent, Public liability ins and £1,000.00 L.G. Act 1972 s137 
     art equipment 
Coit Primary School   Christmas Gift   £  350.00 L.G. Act 1972 s137 
Lound Junior School   Christmas Gift   £  350.00 L.G. Act 1972 s137 
Lound Infant School   Christmas Gift   £  350.00 L.G. Act 1972 s137 
Ecclesfield Primary School  Christmas Gift   £  350.00 L.G. Act 1972 s137 
Angram Bank Primary School  Christmas Gift   £  350.00 L.G. Act 1972 s137 
British Legion    Poppy Wreaths & PA contrib £  250.00 L.G. Act 1972 s137 
  
January 2020 
Chapeltown Athletic U8’s  Kit replacement and pitch hire £2,000.00 L.G. (Miscellaneous 
           Provisions) Act 1976 
           s19 
Angram Bank Youth Club  Equipment for the Youth Club £1,673.39 L.G. (Miscellaneous 
           Provisions) Act 1976 
           s19 
Paces Sheffield    Sensory and ICT Equipment £2,796.00 L.G. (Miscellaneous 
           Provisions) Act 1976 
           s19 
St Marys Friday Playgroup  Back to Nature carpet  £284.70 L.G. (Miscellaneous 
           Provisions) Act 1976 
           s19 
Thorncliffe Tennis Club   Equipment for the tennis club £1,456.72 L.G. (Miscellaneous 
           Provisions) Act 1976 
           s19 
Friends of Grenoside Green  Statue of a Bee for the grounds £1,100.00 LGA 1972 ss111 
Chatty Crafters     Room hire and public Liability Ins £801.11 LGA 1972 s144  
 
SUMMARY OF GRANTS GIVEN AND BUDGET 2019/20 AS AT FEBRUARY 2020 
 
TOTAL BUDGET 2019/20      - £40,000.00  
TOTAL OF GRANTS GIVEN AS AT FEBRUARY 2020   - £37,823.87 
BALANCE OF BUDGET LEFT AS AT FEBRUARY 2020 - £2,176.13 
 
Proposed for March 2020 
North Sheffield History Group  New Laptop and Office  £285.99 LGA 1972 s137 
Thursday Craft Group   Room Hire & Insurance  £772.00 LGA 1972 s144 
 
Predicted Balance at end of Year 2019/20 £1,114.14 
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